Criminal Record Declaration

As part of the recruitment process Plus One ask all applicants to ‘self disclose’ details of their criminal record at an early stage in line with Plus One’s Rehabilitation of Offenders Policy.

This form must be completed by all applicants. The information disclosed on this form will not be kept with your application form during the application process.

This post is exempt from the Rehabilitation of Offenders Act 1974 and therefore applicants are required to declare any cautions, convictions, reprimands and final warnings that are not protected (i.e. that are not filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013).

We recognise the contribution that ex-offenders can make as employees and volunteers and welcome applications from them. 

A person’s criminal record will not, in itself, debar that person from being appointed to this post. 

Any information given will be treated in the strictest confidence.  

Suitable applicants will not be refused posts because of offences which are irrelevant because they do not place them at or make them a risk in the role for which they are applying.

All cases will be examined on an individual basis and will take the following into consideration:
 
• 	Whether the conviction is relevant to the application.
• 	The seriousness of any offence revealed.
• 	The age of the applicant at the time of the offence(s).
• 	The length of time since the offence(s) occurred.
• 	Whether the applicant has a pattern of offending behaviour. 
•	The circumstances surrounding the offence(s), and the explanation(s) offered.
• 	Whether the applicant’s circumstances have changed since the offending behaviour.

It is important that applicants understand that failure to disclose all cautions, convictions, reprimands or final warnings that are not protected could result in a withdrawal of an offer of employment, disciplinary proceedings or dismissal. 

Plus One will not employ someone to work in regulated Activity (post 10th September 2012 definition) with children if they have been barred through the DBS Children Barred list.  Conversely if we receive an application from a person barred from working with children, they are breaking the law if they work/volunteer or seek to work/volunteer and we will report them to the relevant authorities.














Criminal Record Declaration Form 

As the role you have applied for involves contact with children, you will be required to undergo the relevant vetting and barring checks.

All information you provide will be treated as confidential and managed in accordance with relevant data protection legislation and guidance. You have a legal right to accesses information held about you.

	Name of candidate/person
	


	Name on birth certificate

	

	Previous names (s):
Please include date(s) each name was used (MM/YY)
	




	Address with postcode:


	



	Date of birth:

	



	Have you been known to any Children’s Services department or Policy as being a risk or a potential risk to children?
	Yes ☐  No ☐

	If yes, please provide further information:


	Have you been the subject of any investigation and/or sanction by any organisation or body due to concerns about your behaviour towards children?
	Yes ☐  No ☐

	If yes, please provide further information:


	Have you ever been the subject of disciplinary sanctions or been asked to leave employment or voluntary activity due to inappropriate behaviour towards children?
	Yes ☐  No ☐

	If yes, please provide further information:


	Do you have any unspent conviction or conditional cautions?
	Yes ☐  No ☐


	If yes, please provide further information:


	Are you aware of anything that would make you unsuitable to work with vulnerable people?
	Yes ☐  No ☐


	If yes, please provide further information:





	Do you have any spent adult cautions (simple or conditional) or convictions that are not ‘protected’ as defined by either:

· the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended in England, Scotland and Wales
· or the Rehabilitation of Offenders (Northern Ireland) Order 1978 as amended in Northern Ireland
	Yes ☐  No ☐

	Where you have worked or have been resident overseas in the previous 10 years for a period of 3 months or more, we will obtain a check of your criminal record from the relevant authority in that country and seek additional information about your conduct. 

	Do you have any overseas convictions?
	Yes ☐  No ☐

	If yes, please provide further information:


	Do you have any current motoring convictions, disqualifications or penalty points?
	Yes ☐  No ☐

	If yes, please provide dates and reasons and include any difficulties you forsee concerning travelling:


	Declaration (please confirm your agreement by ticking the boxes below)


	☐
	I agree that the information provided here may be processed in connection with recruitment purposes and I understand that an offer of employment may be withdrawn or disciplinary action maybe taken if information is not disclosed which subsequently comes to the organisations attention

	☐
	I agree to inform the organisation within 24 hours if I am subsequently investigated by any agency or organisation in relation to concerns about my behaviour towards children and young people 

	☐
	I understand that the information contained on this form, the results of the DBS check and information supplied by third parties may be supplied by the organisation to other persons or organisations in circumstances where this is considered necessary to safeguard children

	Signature of candidate

	

	Print name

	

	Date

	











